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O6LWeCTBO C OrpaHNYeHHON OTBETCTBEHHOCTbIO «IKCnepT/labey
(000 «3kcneptNabey)

YTBEPX(IAIO
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MOPAAOK

(POPMUPOBAHNA, BEACHNA 1 XPAHEHUA NMUHbIX
B 000 «3kcnepT/abey ~——

1. O6LWme nonoxeHums.

11, Hactoawun Topsanok opMMpoBaHUA, BeAEHUS W XPAHEHWUA NWYHLIX Aen,
obyvatowmxca (nanee - Mopsaok) paspabotaH B 000 «3Kkcnept/abe» (panee -
OpraHn3auusa) v yctaHaBnusaeT TpeboBaHWA K nopaaky GopMUpoBaHUA, BeoeHUa U
XpaHeHWs NnUYHbIX Aen obydyatowmxcs, ocsamBalownx 06pa3oBaTeNibHble Nporpammbl
06bpa3oBaTeNbHOW OpraHn3aunm.

1.2. In4Hoe feno obydatollerocs - 4eno, KoTopoe HOPMUPYETCA B nepuoa nocTynneHuns
M BEAETCA B TeyeHWe BCero nepuopa obyyeHws obyyaloulerocs B OpraHusauwu, B
KOTOPOM CrpynnupoBaHbl AOKYMEHTbI, COAepXallWe BCe CBEAEHWA O CchylwaTene.
WHopmauna n3 nnyHoro Aena BkNKUaeT NepCcoHanbHble faHHble, KOTOpble He MoryT
ObITb  nepefaHbl TPETbMM  nMLAM, KPOME KakK B cnyyasax, YCTaHOBMEHHbIX
3aKOHOJaTeNnbCTBOM O NEPCOHANbHbIX AaHHbIX.

1.3. TlpaBo AOCTyNa K NMUYHbIM Aenam WMelT PaboTHUK, OTBETCTBEHHbIN 3a BedeHue U
XPAHEHWE NUYHBIX AeNn B CTPYKTYPHOM NOAPA3AeNeHWUU, pyKOBOAWUTENb CTPYKTYPHOMO
noAapasfeneHns,  AWPEKTop,  PyKOBOAUTENb,  KOOPAUHUPYOLWUA  OeSTeNbHOCTb
CTPYKTYPHBIX NOAPA3AENeHn, YNONHOMOYEHHbIE WMU ANA NPOBEPKN AeATeNbHOCTH
CTPYKTYPHOrO  nofpa3geneHus, a TaKXe WHble /uMua B COOTBETCTBUM C
3aKoHoAaTenbCTBoM Poccuinckon Menepauuu.

2. DopMmpoBaHue NUYHbIX gen.

21, Tlpu  3aknoyeHnn [oroBopa Ha obydeHWe ¢ OPUAMYECKUM MULOM  WAW
MHAMBUAYANbHBIM NpeanpuHUMaTenem B kauecTse 3akasunka 06pasoBaTeNbHbIX YCNyr,
HanpasnAlWNM Ha obyyeHue rpynny AnL, NUUHble gena hOPMUPYIOTCA - Ha rpynny B
Lenom.

2.1.1. JInuHOE 1eN0 MOXET ColepXaTh NPY HEOBXOUMOCTH:

— NacnopTHble AaHHble obydatouweroca (B cornacum Ha 06paboTKy MepCoHanbHbIX
AaHHbIX, B 1OTOBOPE Ha OKa3laHWe nnaTHbIX 06pa3oBaTeNbHbIX YCIyr)
— KOnun foKyMmeHTa 06 06pasoBaHuu 1 0 KBanudukaumm;

— CMpaBkK  opraHusauuu, ocyuiectendawlien o6pa3oBaTeNlbHYl0 AEATENbHOCTb, 06
obyyeHnn (AnA nuu, ocBavBalWMX 06pPA30BaTENbHbIE nporpammbl  cpefHero
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NPO(eccOHanbHOro AN BbICWEro 06pa3oBaHNA M MOCTYNAIOWMX Ha 06yyeHire no
nporpammam AMN0) (npu Hanuumn):

— Konus forosopa 06 okazaHuu nnaTHbIX 06Pa30BaTENbHbIX yenyr;

~ NpuKa3s 06 OTKPBLITUM FPyNMbl 1 3a4NCNEHNN B FPYNNY Ha 0BYYeHue:

NPUKa3 0 AOMYCKe K NTOrOBOM aTTecTauun:

— KONUsA NpOTOKO/a 3aCefaHns aTTecTalMoOHHON KOMUCCHY;

— NPKKA3 0 3aKPbITUM FPYNMbl U OTUUCIEHMN 0BYYAIOLLMXCA.

2.2. Bce LOKYMEHTbI NMYHOrO ena NOMeWaloTcs B Nanky-ckopocwweaTens. Ha 06nosKKe
NNYHOrO Aena NPoCTaBfeTcs ero Homep (koa rpynnbi).

23. [lvdHoe peno  obyvaloulerocs MOXeT He CoaepxaTb KOMUi [OKYMEHTOS,
YROCTOBEPAOWMX TUUYHOCTb CRyWaTeNs, a Takke KOnuio AoKyMeHTa 06 06pa3oBaHum u
(nnu) o kBanudukauum B cayuae, ecnu cnywartenb nNpu NOCTYNAEHWW MpeabasBun
OPUTMHANbI YKa3aHHbIX [JOKYMEHTOB.

3. BefeHune nuyHbIX gen.

31 JluyHoe pfeno Befetcs B TeueHWe BCero nepuoga OByYeHUs [0 MOMEHTa
oTUMCNeHns obyyatouxca u3 OpraHusaumm,

32 OTBETCTBEHHOCTb 3@ BeAEHWe NUUHbIX Jen B Nepuoa obyueHus Bo3naraeTcs Ha
CNeunanncToB CTPYKTYPHbIX MNOAPA3AeNeHnin B COOTBETCTBUM C  [OMKHOCTHbIMU
NHCTPYKLMAMMN,

33 Mpu BOCCTaHOBNEHUM O6yYalLIErocs MPOAO/KAETCA BEAEHWe NUYHOTO Aena,
ChOPMUPOBAHHOIO paHee.

34 Mocne 3asepuweHns o6yueHNA NUUHOE [€N0 XPaHUTCA B y4eGHOM oTaene y
OTBETCTBEHHOTIO Cneunanucra.

4, XpaHeHWe NuuHbIX gen.

4. JIn4Hble fena [ONMKHbI XPAHWTLCA B CTPYKTYPHOM MOAPA3AENEHUM B YCAOBUAX,
06ecneynBatoLLX X COXPAHHOCTL U UCKMIOYAIOWMX YTPATY AOKYMEHTOB.

%.2. Bbljaya nuYHOrO Aena BO BpeMeHHOe MONMb30BaHMe PaBOTHUKAM CTPYKTYPHBIX
NOAPa3feneHunit AonyckaeTcs TOMbKO B MCKMIOUUTENbHBIX CAyYasx Ha OCHOBAaHMM
MMCbMEHHOTO paspelleHna AUPeKTopa UK KOOPANHUPYIOLLEro PpYKOBOOUTENS,

43. Tlpn BO3BpaLEHN NMYHOTO Aena NULO, OTBETCTBEHHOE 3a BElEHUEe U XpaHeHue
IUYHBIX fien ciywatenein B CTPYKTYPHOM MOAPasfeneHun, nposepseT Hanuume W
COCTOAHME BCeX AOKYMEHTOB B MMYHOM Aene.

44 WN3bATME [OKYMEHTOB NMUHOTO Aena no TpeBOoBaHMIO CTOPOHHMNX opraHusayumn
(cyneGHbIX M NpaBOOXpaHUTENbHbIX OpraHoB) MNPOW3BOAWTCA HAa OCHOBAHUM
MCbMEHHOTO YKa3aHUs AMPEKTOPa UNU KOOPAMHUPYIOWEr0 PYKOBOANUTENS.

45. B cnyvae u3bATMA NOKYMEHTA M3 NNYHOTO fena B AeN0 BKNAAbiBAETCH KOMWS
USDATOrO AOKYMEHTA, akT 006 W3bATUM MNU MPOTOKON BbIEMKN U [OKYMEHT-OCHOBaHMe
ANA - U3BATUA  C  paspelwatnwed pesoniouneidl eHepanbHoro AupekTopa  Waw
pykoBoAWTENs YuebHOro LeHTpa.

4.6. Tpenoctaenequne Konuu NUYHOTO Aena / KOMWIA AOKYMEHTOB NUYHOMO aena no
3anpocam  CTPYKTYpHbIX  NOApasdeneHnidn Npou3BOAMTCA HA OCHOBAHWUU YCTHOMO
paspelienns MeHepasbHOro AUPEKTOPA UK PYKOBOANTENSA YUeBHOro LeHTpa.




4.7. IIndHble fena oby4atownxcs, OTUNCIEHHbBIX 40 3aBEPWEHUA 0BYYEHNSA, XPaHATCA B
CTPYKTYPHOM NoApa3feneHnt oTaenbHO OT NWYHBIX Aen CnywaTenen, npoaomKatoLLux
obyyeHue.

48. Jlnynble nena, 3akOHYeHHble B CBA3M C OTUMCNEHWEM CnylwaTenel, XpaHATCs B
apxuse OpraHusauunu.

5. lNepepaya NUYHbLIX A€N Ha apXMBHOE XpaHeHue.

51 Mo ucTeyeHWn Cpoka OMepaTMBHOrO XPaHEHWA JUYHbIe [ena nepeaakTcs
CTRPYKTYpHbIM  NOApa3feneHnemMm no CAaToYHOM OMWCKM Ha apXMBHOE XpaHeHue.
OcopmneHne NUUHbIX fen, nepenaBaeMblX Ha apXMBHOE XpaHeHue, ocyllecTBnaeTcs
COTpyAHUKaMK nNoApasdeneHnit, OTBETCTBEHHbIMW 3a MNOArOTOBKY NUYHBLIX Aen K
ApXMBHOMY  XpaHeHWto, B COOTBETCTBMM C [lpaBunamu [enonpousBoacTBa B
06pa3oBaTenbHOM OpraHusaumm.

5.2. B cnyyae Bblaauu Aybnukata AOKyMeHTa O KBaNUMUKALMU 06yYaloLemMycs, NMuHoe
AENo KOTOPOro HAaxOAWTCA Ha apxMBHOM XPAHEHWUW, CTPYKTYpHOE noapasgeneHue
NepenaeT 3afBneHue Ha Bblaady Ay6nukaTa, Konui nprikasa MreHepanbHOro AnpekTopa
0 Bbldaye aybnmkaTa.




